
Creating a Classroom Community Where Students Take Leadership Roles 
 

Have you ever had to babysit a younger brother or sister? Mow the lawn? Take 
out the trash? Help a teacher make copies? Perhaps you’ve never had a job or a 
chore--well, everyone has to start the responsibility of work sometime!  

Here in Mrs. Barney’s class, you are in luck! This year, you will be given the 
opportunity to apply for and receive a class job. By completing a class job on a daily 
basis, you will learn the skills needed to be a leader to your peers and also make major 
contributions towards your classroom community. Mrs. Barney needs your help! 
 
By now you must be asking--what do I do to get a job in Mrs. Barney’s class??? 

 
1. The first week of school, you will be given a list of all job titles and descriptions. 
2. Read through the descriptions, decide which job(s) you best qualify for and 

complete the application. 
3. The second week of school, Mrs. Barney will have all jobs and who has filled the 

job posted on your period’s chalkboard. Mrs. Barney will meet with you during the 
week for training. 

4. You are required to complete the tasks of your job the entire marking period. You 
may earn extra credit points if you do an AMAZING job and keep up with your 
class assignments. 

5. Once the marking period is over, you will train the new student in the position. 
Each student is REQUIRED to have a job at least once this year! 

 
 

 



Mrs. Barney, Room 201 
Class Job Descriptions 

2017-2018 
 

Attendance and Student Make-up Work Manager:  
 
You are generally responsible for recording class attendance and tardies, as well as gathering 
the make-up work for those who are absent. You will put the students names on any make-up 
worksheets and place it in the ABSENT folder before class is over.  

Classroom Welcomer:  
 
You will welcome all new students and visitors to the classroom. You will give them a class 
tour, a welcome packet, and review all procedures, routines, and assignments. You will also 
read agenda (objectives, homework, etc.) aloud to our class each period. 

Custodian:  
 

You will make sure all students clean up their work spaces before they leave for the day, 
which means you ensure that students push in their chairs, clean up trash, and make sure no 
one leaves books, binders, and other supplies in their desks when they leave. The custodian 
also helps clean the boards and straightens the room after parties. 

Discipline Tracker: 
  

Using the class discipline notebook, you will help Mrs. Barney keep track of the students listed 
on the board who do not follow the discipline plan. You will record in the notebook daily. 

Librarian:  
 

You will keep the classroom library organized and neat, with books in their proper bins. You 
will keep track of books students check out of the classroom library (Readbox) for 
independent reading. You will also record when students return book club novels. 

Messenger:  
 

Your task will be to make copies of handouts when the supply is low, take notes to other 
teachers when needed, use Mrs. Barney’s key to retrieve materials from the classroom when 
we are in the library, help the techie get laptops from other classrooms, and other tasks as 
assigned. 
 

 
 



Paper Manager and Homework Checker:  
 

You are generally responsible for passing out all class papers (new assignments and 
completed assignments). Additionally, you may be asked to assist Mrs. Barney in distributing 
classroom materials. When you collect papers, you will make sure students who have not 
completed their homework have filled out the homework clipboard. 

Peer Tutor:  
 

You will be responsible for assisting students who are struggling with the assignment. If Mrs. 
Barney is busy helping other students, you will fill in as a “junior teacher.” Being a peer tutor 
DOES NOT mean you are doing assignments for other students. You are simply guiding them 
and passing on skills and strategies you have for reading and writing in languages arts. 

Substitute:  
 

You will complete the job of any student who is absent that day. 

Supply Manager:  
 

You will manage inventory of all classroom supplies, distributing them and collecting them as 
needed: markers, rulers, construction paper, sticky notes, colored pencils, note cards, etc. 
Reusable materials like markers or glue sticks require special attention: You will ensure they 
are all returned, stored, and maintained in good condition. You will need to know the inventory 
well in order to identify any missing materials during collection. You will also organize the 
Writing Center cart and Reference Center (dictionaries and thesauruses). 

Techie:  
 

You will manage technology in the classroom. You will assist Mrs. Barney with the 
Promethean Board and laptops and make sure all laptops are accounted for and plugged in 
the cabinet at the end of each day. You will retrieve and return laptops from other teachers. 

Word Wall Manager and Scribe:  
 

You are generally responsible for daily writing on word wall paper all new class vocabulary 
words, and posting them on the wall. When Mrs. Barney needs a “scribe” or class writer for 
the whiteboard, you will also assist. Each Word Study Week, you will manage the Word Study 
handout binder. 

 
 
 
 



Mrs. Barney, Room 201 

CLASS JOB APPLICATION, 2017-2018 

 
Directions: Please complete THE ENTIRE job application. Be sure to use COMPLETE 
SENTENCES and use proper spelling, grammar, capitalization, and punctuation. 
 
Name________________________________________ Date___________________ 
 
The job I am applying for is____________________________________________________. 
 
How would this job benefit the classroom community? 
____________________________________________________________________________ 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
Explain why this job interests you: 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
What personal qualities/traits do you have that would help you succeed at this job? 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
What experiences have you had to help you prepare for this job? 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
What is one challenge you might face when doing your job and how would you deal with 
that challenge? 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
You may not be guaranteed this job, so please write down 2 other class jobs you find 
interesting: 
1._____________________________________ 2.___________________________________ 
 
Write down 2 references (other students, teachers, coaches, or family members): 
1._____________________________________ 2.___________________________________ 


